From Cristin at Work and Worth Coach
January Jumpstart

CHECKLIST

Decide what role type you're going to pursue; i.e. customer success mgr, program mgr, etc.
Maybe it’s what you're currently doing, OR your past immediate role, OR a role type you've worked with that you
think you're well suited for. Maybe there’s more than onel

Decide if there will be a specific industry for your search - higher education, big pharma, etc.
Maybe you currently work in this industry, OR your work works with this industry and it interests you. Maybe it was
a past industry. Or maybe you're not particularly concerned about the industry.

Decide if you're trying to make a step up, side step, or step down for your role type
Maybe you could afford to take a step down role that paid a little bit less if it was less stress. Maybe you'd love
to take a step up but prefer to be remote more. And maybe you're anticipating a layoff so really anything goes.

Decide if you want to manage people or not
Maybe you haven't yet managed people and you would love to. Maybe if one more person asked you to approve
their vacation request, your soul would leave your body. Maybe you'll manage people - for a price!

Decide if you want to be full-time, contract, part-time, or some combination
Maybe you really want full-time with benefits, but contract would be fine until you get that FT gig. Maybe two

contract gigs would be perfect.

Decide if you want to be remote, in person, or hybrid; what commute is acceptable to you
Maybe you're open to hybrid but would love remote. Maybe you're open to whatever hires you the fastest! Don't

count remote out because it's competitive - most of my clients get remote jobs anyway!

Create a resume for each of the role type targets you've identified
Get really specific on the role type, and you will see better results. | even recommend making one resume for the
individual contributor level (the doer) and another for manager level.

Create a cover letter for each of the selected role type targets
| recommend the same strategy as above - get very specific in the role type, down to individual contributor and
manager level, and then make an adjustable cover letter for every role you'll be targeting.

Review and update your LinkedIn in alignment with your decided goals
Focus on your headline, about section, experience, and skills above all else. If you're going for multiple role
types, you'll want to keep your LinkedIn more generalized.

Set-up your open to work status for recruiters on LinkedIn for the max of 5 role types

This status is only visible to folks using LinkedIn Recruiter, which could still be someone at your current workplace.

Decide if you're going to use the “open to work” public green banner or not
I don’t recommend using this if you're currently employed. The banner can be viewed by everyone on Linkedin.

Decide on what type of networking strategy feels good - cold, warm, referral
How do you feel about talking to people you don’t know? How do you feel asking people you do know for help?

Decide on what, if any, content strategy you will use
Do you want to write posts or record videos that will be geared to get attention by the people who would hire you?

Congratulations! You're ready to start applying - don't forget to stick to the plan you set out!
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